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Prior to processing this form it must be referenced by the Secretariat

The Leader Portfolic Holder
Date 3 August 2005

Dear Councillor

REQUEST FOR AGREEMENT TO URGENT ACTIGN UNDER EXECUTIVE PROCEDURE RULES

f enclose two copies of the standard urgent action form and should be grateful for your agreement to
action required urgently in the circumstances set out below. Please contact me if you require further

information.
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Comments of other officers consulted:
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Comments of Overview and Scrutiny Chairman:
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Please indicate your views in the box below and return one copy to me as soon practicable.

Yours sincerely
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{Business Unit Manager/General Manager/Strategic Director)

Idisagree* with the action proposed

Comments:
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*Please delete as appropriate
Note 1.

A copy of the completed form should be kept on
the project file and the original taken to
Secretariat

Note 2.

This form and action taken must be reported to
the next meeting of the Executive.
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