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FULL 270207 
ITEM:   8                 

 
COUNCILLOR ROLE DESCRIPTIONS 
 
LEAD OFFICER: Tim Capper 

REPORT AUTHOR: Tim Capper 

 
Summary: Presents draft role descriptions for elected Members 
 
Recommendation:  That Council agrees the role descriptions for adoption 

from the start of the new Council in May 2007   
 
Resource 
Implications: 

None of this report  

 
LA 21 Implications: None 
 
Rural Implications: None 
 
Crime & Disorder Act      
    Implications: 

None 
 

 
 

  
1. INTRODUCTION 

1.1 The Member Training and Development Panel has been working on a set 
of Role Descriptions for elected Members since September 2006. This 
project was recommended to us by North West Employers in their report in 
which the Council was awarded accreditation to the NWEO Elected 
Member Development Charter. Role descriptions for Councillors are an 
increasingly common feature in the democratic framework in local 
authorities, and will be essential for our retention of NWEO accreditation in 
2 years time. 

1.2  The Member Training and Development Panel has taken a conscious 
decision to timetable this project for completion in good time for the start of 
the new Council year in May 2007. The intention is that relevant role 
descriptions agreed by full Council will be included in the induction pack to 
be handed to each new or re-elected Councillor following the district 
elections on 3 May.   
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2.  SCOPE  

2.2 At the commencement of the project the Panel decided that role 
descriptions should be produced for the following roles: 

 Elected Member (Generic – applies to all 51 Councillors) 

 Leader 

 Opposition Group Leader 

 Executive Member  

 Chair of Regulatory Committee (Planning, Licensing etc) 

 Chair of other Committee (Audit, Standards  etc) 

 Chair of Overview and Scrutiny Committee 

2.3 The draft role descriptions have been based on a series of in-depth 
interviews during January 2007 with a cross section of Councillors and with 
the Chief Executive and the Democratic Services Manager. The panel has 
received valuable assistance in this part of the project from Kevin Scallon, 
Learning and Development Advisor for NWEO, who conducted the 
interviews and drafted the documents which are before the Council for 
approval today. 

3.  CONCLUSIONS 

3.1  The draft role descriptions have been agreed with minor amendments by 
the Member           Training and Development Panel and circulated to all 
Councillors. Further minor amendments have been suggested as a result of 
this consultation and these have been incorporated into the drafts with the 
agreement of the Panel Chair.   

 
 

 
List of Appendices: Role Descriptions 
 
 
 
 
List of Background 
Documents:  

None 

  
List of Consultees: All Councillors; Corporate Team 
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